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Tea at 3:00 Series

o Informal Gatherings
o Post-Final Exam/New Year Celebration
o More in Store for 2021

° Special Events
o Hallmark Award Writing Workshop
o And More in 2021

Kensington Palace, London




Workshop Overview

Part One — Hallmark Awards Presentation
3:00 — 3:40 PM
o Hallmark Awards Program

o

Individual and Team Categories

(0]

How to Submit Your Hallmark Award Entry
Rubrics 101
Deadlines

o

(0]

Part Two — Panel Discussion
3:40 — 4:.25 PM

° Dr. Julie Flegal-Smallwood
2020 Distinguished Advisor,
Redlands Community College, El Reno, OK
Assistant Oklahoma/ Arkansas Regional Coordinator

°© Mary Linder
2020 Distinguished Chapter Advisor Teammate,
Grayson College, Denison, TX
Texas Regional Coordinator

° Thanh Nguyen
2020 Distinguished Regional Officer,

Alumna, Skyline College, San Bruno, CA,
Former Nevada/California Regional President




Hallmark Awards Program

The Hallmark Awards Program 1s Phi Theta Kappa’s prestigious, highly-competitive
awards program recognizing individuals, chapters and regions for excellence in Phi

Theta Kappa programming, priorities and membership development.

Mission Statement
The Hallmark Awards Program, which reflects the scholarly ideals of Phi Theta

Kappa, serves to recognize superior individual and chapter achievement in Society
programs. In this program, chapters compete against one another. Participation
encourages excellence, reflects fairness, recognizes quality, and leads to enhanced

student, advisor, and chapter development.




Hallmark Awards (Gala

Hallmark Award winners are
recognized each spring:

o NV/CA Spring Convention —
Regional Hallmark Awards

o PTK Catalyst, the Honor
Society’s annual international
convention




Individual and Team Award Categories

Distinguished Member Distinguished Regional Coordinator

Distinguished Chapter Officer Alumni Award of Appreciation

Distinguished Chapter Officer Team Most Distinguished Alumni Association

Paragon Award for New Advisor Shirley B. Gordon Award of Distinction

Distinguished Advisor Paragon Award for New President

Continued Excellence Advisor - o
Distinguished College Administrator

Distinguished Chapter Advisor Team
Michael Bennett Lifetime Achievement Award

Distinguished Regional Officer Mosal Awatrd

Distinguished Regional Officer Team
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Let’s Begin!

Every journey to
success begins with

ptk.org

Photo Removed

Mibladen, Morocco
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Civic Scholar Undergraduate Research Journal Take our Leadership Course online
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How To Apply? Hono;’s in Action Resources

2020 Haonors in Action Rubrics Webinar

2021 Hallmark Awards Entry Forms are NOW AVAILABLE at http://my.ptk.org.
To review award-winning Honors in

Chapter advisors have immediate access to the forms. Advisors must provide their chapter member(s) access to the entry forms Action entries, check out Civic

by reporting them to Headquarters as Hallmark Awards Chapter Delegates. This ensures that the chapter’s entries are Scholar: Phi Theta Kappa Journal of

coording Undergraduate Research featuring
some of the top Honors in Action

Foll Igive your chapter members access to the forms and view step-by-step directions on how to submit Projects.

onlin Qg g d Categories, Entry Questions and Judging Rubrics here.

Dates to Remember

Award entries are due by 5:00 pm Central Standard Time on these dates:

Wednesday, December 2, 2020

Administrator Awards Due

Categories include Board of Trustees, College Administrator (vice presidents, deans, etc.), Paragon President (for new college
presidents), Gordon (for college presidents serving 5 years or more), Bennett (for retiring college presidents), and Community
College State Director Awards

Wednesday, January 13, 2021

- Applications for Individual Awards Due
~

Categories include Chapter Officer Team, Chapter Officer, Chapter Member, Advisor Team, Paragon Advisor, Distinguished

o ) — . 616PM
H A Type here to search ; A ~TOSEHm 11/14/2020 E?




How to Submit Hallmark Awards Applications

Step 1: Advisors Report Hallmark Awards Delegates

For Advisors

All advisors have immediate access to their chapter’s applications online at my.ptk.org. For an
officer/member to be given access to the chapter’s applications, the advisor should report the
member as a Hallmark Awards Chapter Delegate.

What is a Hallmark Award Delegate?

The Hallmark Awards Chapter Delegate position should be given to a chapter officer/member
who will be responsible for entering the content into and submitting the online awards
applications. Delegates will have access to view and edit ALL of the applications for the
chapter’s Hallmark Awards. Delegates are not assigned to a specific application, but can access
all of the chapter's entries.

We encourage chapters to collaborate outside of the online awards system on the content for
each award application.

Advisors may report as many Delegates as you choose to give access to the awards
applications as long as Delegates are not working on the same application at the same time.

How to Report Hallmark Awards Delegates?
The process to report is the same as reporting a chapter officer.

= Log inat ptk.org

»  Advisors tab < Your Chapter (green block) < Rosters < Members

+ Search for member’s name to add as a Hallmark Awards Chapter Delegate

Note: For advisors of multiple chapters or regional coordinators, be sure you select the
accurate chapter/region on the “My Society” tab before searching for the member.

» Click on Name

= Click on "Add Team Positions”

+  Select the following:

Position: Chapter Delegate

Note: Regional/Associate Regional Coordinators should select Regional Delegate
for regional awards.

Sub-Position: Hallmark Awards
Begin Date: Today's Date




End Date: February5, 2021
+ Toadd another Hallmark Delegate, click on the tab for “My Society” to search again.

Note: If the member you wish to add is on the Alumni Roster, the advisor will need to edit
the membership end date for the member to accurotely reflect octive membership in chapter.

Step 2: Submitting Applications

For Advisors, Regional/Associate Regional Coordinators and Hallmark Award
Chapter/Regional Delegates

» Log in at my.ptk.org.

+ You will be directed to the Dashboard which displays the statuses of all applications
(including the scholarship application for students).

Note: Only one person from the chapter should be delegated to enter content into the online
application. The site does not support collaboration and multiple users in the same
application at the same time.

o Unopened applications will be noted with this symbol D for incomplete. You
will see a link to “Begin Now.”

o Once an application has been started, it will move to the bottom of the list of
applications on the Dashboard.

o Applications in progress will be noted with an orange triangle
o Applications considered completed/submitted will be notated with a green

o
check mark.
o The Dashboard is the best location to view the statuses of all your applications.
Use the Hallmark Awards drop down menu on the top navigation bar to
quickly move to another application.

= Click "Begin Mow” to open an application from the Dashboard.

+ Enter application content.
o The application text automatically saves as you enter content.




o The word count for the responses will count down as content is entered. You will
not be allowed to go over the word count as you will no longer be able to enter
further text.

o Content may be copied and pasted into the online application. However, be sure
to proof the content for any errors after pasting.

o Formatting such as bold, italics, and underline will be removed if content is
pasted. Formatting functionality is not currently supported within the online
applications.

o The certification from an advisor is not required ta submit the

application. Advisors can access the application at any time to verify content
entered.

Submit application.
o Once all content has been entered in each text box, the application is considered
complete.
o You may click the “Finish” button as a formality, but fully completed applications
will be considered as submitted as of the deadline date. Click on “Finish,” choose
“OK" to be directed back to the main dashboard or click “Stay” to remain in the
application.
= Edits can be made at any time up until the deadline.
= Need a copy of your completed application? Click the “Download” button to
save your application as a PDF file BLFORL the deadline.
o To verify if your application has been submitted, view the Dashboard up until the
deadline to confirm the status of your application — incomplete, in progress or
complete. All complete applications will be considered as submitted as of the
deadline.

Note: Email confirmations will NOT be sent out.
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Honors in Action Resources

How To Apply?

2020 Haonors in Action Rubrics Webinar

2021 Hallmark Awards Entry Forms are NOW AVAILABL i
To review award-winning Honors in

Chapter advisors have immediate access to the forms. Adviso _ Bvide their chapter member(s) access to the entry forms Action entries, check out Civic

by reporting them to Headquarters as Hallmark Awards Chapter Delegates. This ensures that the chapter’s entries are Scholar: Phi Theta Kappa Journal of

coordinated as a team. Undergraduate Research featuring
some of the top Honors in Action

Follow these instructions to give your chapter members access to the forms and view step-by-step directions on how to submit Projects.

online. Check out the Award Categories, Entry Questions and Judging Rubrics here.

Dates to Remember

Award entries are due by 5:00 pm Central Standard Time on these dates:

Wednesday, December 2, 2020

Administrator Awards Due

Categories include Board of Trustees, College Administrator (vice presidents, deans, etc.), Paragon President (for new college
presidents), Gordon (for college presidents serving 5 years or more), Bennett (for retiring college presidents), and Community
College State Director Awards

Wednesday, January 13, 2021

- Applications for Individual Awards Due
~

Categories include Chapter Officer Team, Chapter Officer, Chapter Member, Advisor Team, Paragon Advisor, Distinguished
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Password Forgot Password?
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Already a PTK Member and need help with your login? Contact us.

Not a member and need access to Scholarships, Events, or

Leadership Development Studies? Create a Guest Account.

Need help? We have answers. Email us, or call 800.946.9985
between 8:30 am and 5:00 pm CT.
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Dashboard

Most Distinguished Alumni Association Award

The Most Distingu shed Alumni Association Award recognizes alumni associations (community-based, reg on-based, or senior institution-based) that have been exemp ary in meeting the mission of Ph

Theta K 1 and working in partnership with regions,

chapters, and administration for the benefit of Phi Theta Kappa members.

« This nomination should be written and submitted by a current alumni association officer or member and should reflect the association’s projects and accomplishments for 2020.

« Headquarters will verify entry content with the alumni association's advisor or Regional Coordinator.
« NEW THIS YEAR: Only associations that have achieved Five Star Alumni status will be considered for the Most Distinguished Alumni Association Award.

+ View Judging Rubrics.

Closes Friday, January 29, 2021 at 5:00 PM CST

PTK Scholarship Application

Comple

= your eligibility quiz now! You have answered 7 out of 27 questions. These questions must be completed by December 1, 2020. When you are ready, click Continue below.

Closes Tuesday, December 1, 2020 at 5:00 PM CST (CONTINUE)

6:20 PM
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Most Distinguished Alumni Association Award (Kristine Lowe)

76% Complete

Application in progress.

& Download

® The nomination should be completed by a current association officer or member.

® Headquarters will verify entry content with the alumni association's advisor or Regional Coordinator.

* Association Name:

[ Nevada/California Regional Alumni Association ]

* Association Type:

[ Region V]
* City

i |

This field is required.

6:31 PM
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You may enter up to 400 more words. @
*
How did your association seek to accomplish your goals? Discuss up to three association projects conducted and how they specifically addressed your association goals.

You may enter up to 400 more words. @
&
What were the specific quantitative and qualitative outcomes of these projects? How did these projects benefit current two-year chapter members and strengthen your

region/campus/community?

You may enter up to 400 more words. @

& Download
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C:/Users/kandd/Downloads/application%20(1).pdf
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Most Distinguished Alumni Association Award (Kristine Lowe)

Alumni Association Award of Merit

Association Name:

Nevada/California Regional Alumni Association

Association Type:

Region

City

State

California

Association President's Salutation

Mrs

Association President's First Name

Kristine

Association President's Last Name

Lowe

Association President's Email

kristine.lowe ptk@gmail.com

Association Advisor's Salutation

Mr.

Association Advisor's First Name

Sal

Association Advisor's Last Name

Addotta

Association Advisor's Email

Addotta_Sal@sac.edu

Summarize your associations goals and objectives for 2020. How were these goals determined? Regional alumni
associations should create objectives in collaboration with their regions leadership, while community-based associations should
do so in cooperation with two-year chapter leadership. University associations should team up with Transfer

Admissions/Transfer Services offices to set goals that are mutually beneficial.

How did your association seek to accomplish your goals? Discuss up to three association projects conducted and how they
specifically addressed your association goals.

<p class="MsoBodyTextindent" style="margin:0in;margin-bottom:.0001pt">What were the specific quantitative and qualitative
outcomes of these projects? How did these projects benefit current two-year
chapter members and strengthen your region/campus/community?<o:p=</o:p></p>
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T1p!

Make time and take your time

navigating through ptk.org.

Photo Removed

Tea & coffee sundowner during safari tout,

South Africa
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Hallmark Award Categories

For the 2021 Hallr heir activities completed from January to December 2020. Awards will be presented at Phi Theta Kappa's annual

convention, PTK Catalyst, in Baltimore, Maryland, April 8-10, 2&

Chapter Awards | Administrator Awards | Member Awa{lls | Advisor Awards | ion Awards | Alumni Awards

CHAPTER AWARDS

Honors in Action Project Awards

Action Project based on a theme of the current Honaors Stu dj Topic. Honors in Action proje

and i t. The current Phi Theta Kap

/), collaboratior de is a primary

p you develop and implement your Honors in Action Project. Chapters submitting entries for the Honors in Action t Awards may request at the time of applicatio

that the chapter's entry be considered for publication in Civic Scholar: Phi Theta Kappa Journal of Undergraduate Research as well.

2021 Honors in Action Project Entry Questions and Judging Rubrics

- College Project Awards
Chapters may submit one entry featuring their College Project, described in Level Four of the Five Star Chapter Plan. The purpose of the College Project is to establish and/or

- ) L 9s5AM
H A Type here to search w N & WD) a0 5




Phi Theta Kappa Advisor Awards (Individual Categories)

Paragon Award for New Advisors - Advisors with less than four years of service as of January 13,
2021. An advisor may receive this award only once.

Distinguished Advisor Award - Advisors with at least four or more years of service as of January
13, 2021. An advisor may receive this award only once.

Continued Excellence Award for Advisors - Advisors must have already received the Distinguished
Advisor Award. Once an advisor has received the Distinguished Advisor Award, they will be eligible for
the Continued Excellence Award for Advisors the following year. Advisors are eligible to win this award
every other year.

A chapter may nominate up to two advisors for each of these award categories. Please note a chapter
may nominate ALL of their chapter advisors with one entry for the Distinguished Advisor Team_
Award.

Award-winning advisors are those who make significant contributions to the growth of the individual
members, serve as the chapter's advocate on campus, and encourage the chapter to be involved on the
local, regional and/or international levels of the organization. An advisor’s years of service is based
upon M’;:u'm For questions, contact Headgquarters” Membership Services Department
at 800.946.

DEADLINE:
Wednesday, January 13, 2021 at 5:00 pm Central Time

Word Count Limit: 400 words per question
The entry will be judged based on each individual question. Maximum score is 55 points.

1. Describe up to three examples of how the advisor contributed to the development of chapter
members.

10 points

Nominee made a significant and sustained contribution to the academic, personal and professional
development of many members. Nominee continually provided opportunities for members to broaden
their horizons, develop life skills, and prepare for future success.

7 points
Nominee played a significant role in the academic, personal and/or professional development of
members.

4 points
An association exists between the nominee and members’ academic, personal and/or professional
development.




2. Give specific, detailed examples of the advisor's support of Phi Theta Kappa's primary mission to
recognize academic excellence of college students, specifically as it relates to the chapter’s
membership recruitment efforts.

10 points

Participated in a membership campaign for every academic term during the year (for example, spring,
summer and fall). Substantial evidence given that the advisor worked with other college officials and
chapter leaders to ensure membership outreach was substantial and inclusive of ALL eligible students.

7 points
Participated in at least two membership recruitment campaigns during the year. Evidence given that
the advisor was actively involved in promoting membership to ALL eligible students.

4 points
Little evidence documenting nominee’s active role in membership campaigns.

3. Describe up to three examples of how the advisor inspired chapter officers and members to
engage in Phi Theta Kappa programming and benefits (such as Five Star Chapter Plan, Honors in
Action, College Project, PTK Edge, PTK Connect, Scholarship Programs, etc.).

10 points

Nominee coached officers and members as they developed major chapter projects related to PTK
programming, specifically a comprehensive Honors in Action project based on the Society’s Honors
Study Topic, and the College Project, a joint initiative with the college administration. Strong evidence
is provided that the advisor also inspired officers and members to participate in membership benefits

such as PTK Edge, PTK Connect, PTK Scholarships, etc. Nominee enthusiastically participated with them
frequently, continually motivated them, and consistently provided oversight to chapter activities.

7 points
Nominee helped ensure chapter participated in major chapter projects related to PTK programming,
specifically an Honors in Action Project AND/OR College Project. Nominee also encouraged members to
participate in membership benefits. Evidence shows nominee participated with them, motivated them,
OR provided oversight.

4 points
Some evidence the chapter was engaged in local activities, but not much evidence on involvement in
specific PTK programming/benefits.

4. Describe up to three examples of how the advisor led the chapter to participate on the regional
and/or international level of Phi Theta Kappa.

10 points

Nominee consistently encouraged the chapter’s partidipation at the district, regional, and/or
international level of Phi Theta Kappa. Strong evidence is provided that the nominee was personally
committed to participating at the district/regional, and/or international level. (Examples may include
participating in Five Star Advisor Plan, videoconferences/webinars, chapter's campaigning for regional
office, hosting or co-hosting a district or regional conference, mentoring a fellow chapter, hosting a
wnrkshop at a reginnal pvent, nominee serving nn the Reginnal Advisnry Rnard, participating in PTK




Catalyst and/or Honers Institute, applying to serve as an Educational Forum Presenter andfor Faculty
Scholar, etc.)

7 points

Mominee encouraged the chapter’s participation at the district, regional, and/or international level,
and evidence is provided that the chapter participated in at least one district, regional and/or
international activity virtually OR in person. Nominee was also involved at the district, regional
and/or international level.

4 points
Few details regarding the advisor encouragement of the chapter's participation at the district, regional,
and/or international level.

Presentation

5 points
Spelling and grammar are faultless. Entry is well-written and easy to follow.

Afew errorsin as some awkward writing OR does not give enough

No spelling errors

1 point
Spelling and/or grammar errors throughout. Writing is disjointed and does not give enough specific

No grammatical errors
. . . COLLEGE NDMINA“Q’: th be completed Ip; the College President, Campus CEO, or Ahl*mn
S p e Cl ﬁ C d e tall S ar e glve n :?:;i;:r—;]:.d C;ﬂ:h;f ;T::::Ez:din‘ﬁ;, f::;if_mm in a PDF or Word document format which the chapter

1. Describe the advisor's contributions as an advocate for your college’s chapter in the areas of
awareness, funding/resources, and visibility on campus and in the community.

10 points
Nominee consistently raised awareness of Phi Theta Kappa among students and faculty, regularly shared
the chapter's accom plishments with the college administration, increased visibility on campus, and

Entry ﬂOWS Well aﬂd iS ea Sy raised awareness about the need and advocated for funding for the chapter.

7 points
Nominee raised awareness among students and faculty, shared the chapter’s accomplishments with the

tO fo | | OW college administration, increased visibility on campus, AND/OR helped raise awareness about the need
and advocated for funding for the chapter.
4 points

L]
Some evidence that shows the nominee made a positive reference to Phi Theta Kappa, OR shared the
n] O 5/ a« e O rea chapter's accomplishments when given an opportunity, OR supported efforts to secure funding for the

chapter.

Entry is well-written




Tip!

It you enjoy writing the
Hallmark Award entry, the
judges will enjoy reading it.

Halloween Tea Party
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Deadlines — 5:00 PM Central Time

Wednesday 2 December 2020 Wednesday 13 January 2021
Administrator Awards Chapter & Advisor Awards
° College Administrator o Chapter Officer Team

o Paragon President o Chapter Officer

° Board of Trustees o Chapter Member

o
o

Shirley B. Gordon Award of Distinction Advisor Team

(0]
(0]

Michael Bennett Lifetime Achievement Paragon Advisor

o

o Community College State Director Distinguished Advisor

(0]

Continued Excellence Advisor

Source: https://portal.ptk.org/ /Programs/Hallmark Awards.aspx




Deadlines — 5:00 PM Central Time

Friday 15 January 2021
Regional Officer

o Regional Officer
o Regional Officer Team

Wednesday 20 January 2021
Chapter Projects

o Honors in Action

o College Project




Deadlines — 5:00 PM Central Time

Friday 29 January 2021

Regional Awards for Excellence

o

o

o

Scholarship

Leadership

Service

Fellowship

College Completion

Transfer Readiness

Career Readiness

Diversity, Equity, and Inclusion
Membership Recruitment

Chapter Engagement

Friday 29 January 2021
Alumni Awards

° Alumni Award of Appreciation

° Most Distinguished Alumni Association




Tip! Be Kind To Your Advisor

Chapter officers MUST coordinate
Hallmark Award entry deadlines with
their advisor.

°Submit entry to advisor at least

1-2 weeks before PTK’s deadline.
° Advisors have every right to say NO

IS
sy 7T ol

it officers miss the agreed-upon

deadline With Myriam Moody, Advisor and
NV/CA Regional Coordinator
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Thanh Nguyen

Dr. Julie Flegal-Smallwood
2020 Distinguished Advisor 2020 Distinguished
Regional Officer

Maty Linger Madrid, Spain
2020 Distinguished Chapter

Advisor Teammate




From Personal Experience

o Enthusiasm and honesty are key!

° Find good proofreaders / editors
o Chapter members
° Tutorial Center
o English instructor(s) Photo Removed

° Answer the question!

o Use active verbs
Charles Klein, 2014 Continued Excellence Advisor

° Write strong opening & closing sentences  Mehrdad Khostavi, 2014 Paragon Advisor

o Appreciate that every point counts

° And finally — coordinate deadlines with your advisor!




Contact Information

Kristine Lowe, NCRAA President
Email: kristine.lowe.ptk@gmail.com
Facebook: Kristine LLowe

Reference Websites:
Main: ptk.org

NV/CA: nvcaregion.org
NCRAA: ptkalumni.org

Siena, Italy
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